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PersiameHT padoThl 00111ero coopanusi padornukoB MbOY COIII Ne 5
1. O0me mos10KEeHUSA

1.1. Hacrosmmii permameHT pa3paboTad B cooTBeTCTBUU ¢ DenepasbHBIM  3aKOHOM
0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny», ycraBom MBOY
COLII Ne 5

1.2. PermaMeHT ycTaHaBIMBAaCeT MOPSAIOK OPraHMU3AIlMU JEATEILHOCTH OOIIEro coOpaHwus
pabotarkoB MBOY COIII Ne 5(manee — oOpa3zoBatenbHasi OpraHu3aIius).

1.3. OOmiee cobpanue pabOTHUKOB SIBJISETCS MOCTOSHHO JIEHCTBYIOIIMM KOJUIETHAIbHBIM
OpraHoM ympaBiieHusi oOpa3oBaTeNbHONM oOpraHuzanuu. B coctaB oOuiero cobpaHus
pabOTHUKOB BXOJAT PAaOOTHUKHU, Ui KOTOPBIX paboTa B 00pa3oBaTeNbHOM OpraHu3aluu
SIBJISIETCS OCHOBHOM.

2. Opranusanusi padoTbl 001ero coopaHusi padOTHUKOB

2.1. IlepBoe 3acemanue oOIIero coopaHusi pabOTHUKOB IOCIIE €ro CO3JIaHMs, a TAK)KE NIEPBOC
3acelaHue HOBOTI'O COCTaBa OOIIEro coOpaHHs PaOOTHUKOB CO3BIBACTCS PYKOBOIUTEICM
00pa3oBaTeNIbHOW OpraHU3alluK He Mo3/1Hee 7 (ceMu) pabouux JTHEH Mmociie Co3aHus 00IIero
coOpaHus paOOTHHKOB WM HM30paHUsT HOBOTO COCTaBa oOmIero coOpaHus pPabOTHUKOB,
KOTOPBIN BEJIET 3aceaHue 10 U30paHus mpeaceaaTess oomero coopanus pabOTHUKOB.

2.2. PykoBOACTBO OOIIMM coOpaHueM paOOTHHUKOB OCYILECTBISET MpejcenaTens. BeneHue
MIPOTOKOJIOB 00I11Iero coOpaHusi pabOTHUKOB OCYIIECTBIsIeTCs cekpeTapeM. [Ipencenarens u
ceKpeTaph 0011ero coopanusi pabOTHUKOB BHITIOTHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayaiax.

IIpencenarens:
e OpraHM3yeT JesTeIbHOCTh 00IIero coopaHus;

e HMHPOPMUPYET UWICHOB OOIIEro COOpaHHs O MPEACTOAIIEM 3acelaHUU B TOPSIKE,
npenycmotrpeHHoM yctaBomM MBOY COIII Ne 5 u HacTosmmM peraiaMmeHToM;




e OpraHu3yeT NOATOTOBKY M IPOBEICHUE 3aCECIaHNUs;
e OIIpEeAECIseT MOBECTKY 3aCEeIaHus;
e KOHTPOJIUPYET BBIIIOJIHEHUE PEILICHUN.

2.3. 3acemanus oOmero coOpaHus pabOTHUKOB MPOBOJATCS  C INEPUOJUYHOCTHIO,
ycranoBsieHHo# yctaBoM MBOY COIII Ne 5.

2.4. 3acenanus obuiero codpanusi pabOTHUKOB MOT'YT IIPOXOJIUTH B popMe KOH(EPEHII-CBA3H

2.5. Ha 3acenanus obuiero coopanust pabOTHHKOB MOTYT OBITh MPHUTIIALICHBI PEACTABUTEIN
yupeauTensi, OOIIEeCTBEHHbIX OpraHU3aluii, OPraHOB MYHHUIIMIAIBHOTO U TOCY/IapCTBEHHOIO
yhOpasieHuss U Apyrue auna. Jluna, mpurianieHHble Ha 3aceJaHue, MOJIb3YIOTCS MpPaBOM
COBEIIATENBHOTO T0J0Ca, MOTLYT BHOCHTb MpPEUIOKEHUS U 3asBJICHUS, Y4acTBOBATh
B O6CY)KI[€HI/II/I BOIIPOCOB, HAXOJAMINXCA B UX KOMIICTCHIIUH.

2.6. Pemenus, mnpuHsATBIE 00mUM  coOpaHMEM  paOOTHUKOB B COOTBETCTBHHU
C 3aKOHOJIaTEJILCTBOM U B IIPEJIENax CBOMX MOJHOMOYHM, 00s13aTeNIbHBI 1151 BCEX paOOTHUKOB
o0pa30BaTeNIbHON OpraHu3aluy.

2.7. Pemenust obmiero codpanusi pabOTHUKOB MOTYT COAEpKaTh MOPYYEHHUs, 00s3aTeIbHbIE
I UCIIOJIHEHUSA BCEMU pa6OTHI/IKaMI/I O6pa3OBaTe.]'H)HOI7I opramnu3aivi " pEKOMCHIAIUH
yJacTHHKaM 00pa30BaTeIbHOTO TpoIecca.

2.8. Pemenus oOmero coOpanusi paOOTHUKOB  JOBOJATCS  JIO CBEICHUS  BCEX
3aMHTEPECOBAHHBIX JIMII HE MO3/IHEE 7 (CeMH) pabounX JTHEH MOCye MPOIIEANIero 3aceaaHmsl.

2.9. [Ilpencenatenb OTYHUTHIBACTCS O ACSITEIBHOCTH OOIIEro coOpaHusi paOOTHUKOB
Ha 3acelaHuu 001Iero coOpaHusi pabOTHUKOB HE PEXke OJTHOTO pa3a B TOJI.

3. Ilopsigok co3bIBa 04YepeHOro 001Iero coopanusi padOTHUKOB

3.1. Pemienue o mpoBeleHUU OYEpeAHOro oOIero coOpaHus pabOTHUKOB MPUHUMAETCS
npejceaareneM olmiero coopanusi pabOTHUKOB, KOTOPBIN ONpeaesaeT:

e TIpOLEAYpYy IPOBEACHHUS;

e TIOBECTKY 3aCe/laHus;

e JIaTy, BpeMsI U MECTO IIPOBE/ICHHUS;

e TIIepedyeHb MAaTepHaloB Ul NPEIBAPUTEIBHOTO O3HAKOMIICHHS WIEHAMH OOIIETO
coOpaHus pabOTHHKOB, a TAKKE MOPSIIOK TAKOTO 03HAKOMIICHHS;

e TIOPAIOK OJIOCOBAHMS II0 BOIIPOCAM MOBECTKU: OTKPBITOE, TallHOE UM 3a04HOE;

e UHBIE BONPOCHI, HEOOXOAUMBIE Al MOATOTOBKM HPOBEIEHUS OOLIEro COOpaHus
pabOTHHKOB.

[Mpencenatens  oOmero coOpaHuss PaOOTHUKOB — COTJIACOBBIBAET € PYKOBOJAMTEIEM
00pa3oBaTeNbHON OpraHM3alliK JaTy, BPeMsl M MECTO IPOBEICHHS OYEPETHOTO 3aceIaHus
oOmiero coopanust pabOTHHUKOB.

3.2. Ilpencenarenp, ceKpeTaph 00ImIEro coOpaHust paOOTHUKOB HIIM JUIA, UX 3aMEHSIIOIINE,
YBEIOMJISIFOT YJICHOB OOIIero coOpaHusi paOOTHUKOB O J1aTe, BpEMEHHU, MeCTe MPOBEACHUS U
MOBECTKE 3ace/IaHus He MO3HEe YeM 3a 7 (CeMb) pabounx THEH 0 AaThl €ro MPOBEICHUSI.



3.3. Pemienue o npoBeAeHUN OYEPETHOTO OOLIET0 coOpaHusl pabOTHUKOB Bpy4aeTcs 4jeHam
oOmiero coOpanusi pabOTHUKOB JIMYHO WJIM HAIPABIISIETCS MOCPEACTBOM 3JIEKTPOHHOM WU
MHOU CBSI3HM, 00ECIIEUNBAONICH ayTeHTUYHOCTh NepeIaBaeMbIX M IPUHUMAEMBIX COOOIIEHHIHA
" UX JOKYMCHTAJIbHOC NOATBCPKICHUC.

3.4. JlonosHUTENBHBIE TPEATIOKEHUST B IOBECTKY 3aceaHusl 04eperHoro odmiero coOpanus
pabOTHUKOB MOTYT OBITh BHECEHBI WieHaMH OOIIero coOpaHus paOOTHUKOB B CPOK
HE T03/1Hee YeM 3a 3 (TpH) pabodmX JHS JI0 IAThI €ro MPOBEIACHHUS.

4. Ilopsiiok co3bIBa BHEOUYEPETHOTO 0011ero codpanusi pabOTHMKOB

4.1. Co3bIB BHEOYEpPEIHOTO OOIIEro coOpaHus paOOTHUKOB OCYIIECTBISETCS B CIydasXx,
npeaycMoTpeHHbix ycrapom MBOY COILL Ne 5.

4.2. TlpemnokeHue O CO3bIBE BHEOUEPETHOTO o0OIIero coOpaHusi pPaOOTHUKOB JOJDKHO
COJZIepXKAaTh:

apryMEHTHPOBaHHOE OOOCHOBaHHE HEOOXOIMMOCTH IIPOBEICHUS BHEOYEPETHOTO
oOuiero codpanus pabOTHHUKOB;

e TIPOEKT NOBECTKH 3aCEIaHHS;

e TIPEANoJaraeMyro JIaTy BHEOUYEPETHOTO 001Iero coopanus pabOTHHUKOB;

e TIEPEUYCHb HMHUIMATOPOB TMPOBEACHHUS BHEOYEPETHOTO 0Omero coOpaHus
pPabOTHUKOB.

4.3. IlpemnokeHue O CO3bIBE  BHEOUEPEAHOTO0  OOImIEro  coOpaHus  TepeaaeTcs
HETIOCPEACTBEHHOTO B KAHIICIIAPUIO 00pa30BaTeIbHON opraHu3auu He no3aHee 10 (mecsaTn)
pabouux JHEW N0 AaThl MPEANOojaraéMoro BHEOUEPEIHOTo O0Iero coopanus pabOTHUKOB,
B Cllydae €ClIdi WHHUIMATOPOM BHEOUYEPETHOTO OO0Iero coOpaHuss paOOTHUKOB SIBIISETCS
HE Tpejcenareab o0mero coopanus pabOTHUKOB.

4.4. Tlpencenarenb, cekperapb o0IIero coopanus pabOTHUKOB WM JIUIA, WX 3aMEHSIIOIINUE,
YBEIOMJISIIOT YJICHOB 0O0IIero coOpaHuss paOOTHHKOB O BHEOYEPEIHOM OOIIeM coOpaHUU
pabOTHHUKOB IyTEM BPYUYCHHS MJIM HAIIPABICHHSI TOCPEICTBOM JJICKTPOHHOW WM WHOU CBSI3U
MPEUIOKCHUSI WHUIMATOPOB BHEOYEPEJHOTO OOINEro coOpaHHs, a TakKe YBEIOMIICHHS
0 JlaTe, BPEMCHU, MECTE€ M IIOBECTKE 3acelaHus He Mo3jHee 4yeM 3a 3 (Tpu) pabouux Hs
710 JIaThI €r0 MPOBEIICHHMSL.

[Ipencenarens  oOmero coOpaHuss paOOTHUKOB — COTJIACOBBIBACT € PYKOBOJUTEIEM
00pa3oBaTeNIbHOW OpraHW3allly JIaTy, BPEMs U MECTO MPOBEACHUS BHEOUEPEIHOTO OOIIEero
coOpaHus pabOTHHUKOB.

4.5. JlomonHUTENbHBIE TPEATIOKEHUSI B IMOBECTKY 3acelJaHusi BHEOYEPEIHOTO OOIIero
coOpaHusi paOOTHUKOB MOTYT ObITh BHECEHBI YWICHAMHU 00I1ero coOpaHusi pabOTHUKOB B CPOK
He To3/Hee 4eM 3a 3 (TpH) pabouuXx JHS 0 AThl €ro MPOBEIACHHUS.

5. lokymeHTanus o0mero coopanust

5.1. 3acenanust oOmero cobpanus pabOTHUKOB OGOPMIIAIOTCS MpoToKonaMu. IIpoTokos
3aceaHus o01ero coopanust pabOTHUKOB COCTAaBIIAETCS He Mo3jaHee 5 (msATH) pabouux JTHEH



Iocj¢e Cro 3aBCpHICHHA B ABYX OK3CMILIApPAX, IMOANHCBIBACMBIX C€T0 IMPEACCAATCIIEM
" CCKPCTApCM.

5.2. IIpoTokon cocTaBisieTcsi B COOTBETCTBUM € OOIIMMH TpeOOBaHUSAMU JI€IONPOU3BOJICTBA,
YCTQHOBJIEHHBIMU B 00pa30BaTeIbHON OpraHu3aluy, ¢ yKa3aHueM CIEAYIOIIUX CBEICHUI:

e KOJIHNYECTBO pa6OTHI/IKOB, IIPHUHABIINX ydacTtue B 3aCCaHuu, OTMETKa
0 COOJIIOJICHUU KBOPYMa;

e KOJHMYECTBO TOJIOCOB «3a», «IPOTHBY» H «BO3JAEPKAICH» II0 KaXJIOMY BOIPOCY
MOBECTKHU 3aCe/IaHus;

e peuieHue oOmero coOpaHust pabOOTHUKOB IO KAKIOMY BOMIPOCY TIOBECTKH
3acemaHusl.

Hymepanus npoTokosioB o01iero coopanusi pabOTHUKOB BeAETCA OT Hayaia yueOHOro roja.

5.3. B ciydae oOHapykeHHsI OMIMOOK, HETOYHOCTEH, HEJTOCTOBEPHOTO H3JIOKEHHUS (PaKTOB
B MPOTOKOJIE 3acelaHus oOmero coOpaHusi paOOTHUKOB HJIEHBI OOIIEro CcOOpaHUs
pabOTHUKOB BMpaBe TpeOOBaTh OT MpeaceaaTeNsi e€ro u3MeHeHus. B cBoio ouepens
npeaceaareiib 00s13aH NPUHATE MCPBI 110 BHCCCHHIO B IIPOTOKOJI COOTBETCTBYIOIIUX
W3MEHEHW W YTOYHEHHH, a TaKkKe CAENaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIETYIOMeM
3acejaHuM 00IIero coopaHusi pabOTHUKOB, BHECS TAHHBIM BOIIPOC B €r0 MOBECTKY JHS.

5.4. OpurrHaIbl MPOTOKOJIOB XPAHATCS B KaHIIEISIPUN 00pa30BaTeIbHON OpraHu3aIiy.

5.5. KmnpoTtokoyly TpuKIaAbIBalOTCA BCS WH(OpManUsg U MaTepHaibl, a TaK)KE HWHBIE
JOKYMEHTBI, Kacaloluecs: peIeHHs.
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